Chartered Institute of

CHARTERa®N Professional Certifications
1006 N Rexford Street

INSTITUTE OF PROFESSIONAL CERTIFICATIONS:

Beverly Hills, CA 90210

Date
Dear {Manager},

| would like to enroll in the Certified Clinical Research Project Manager (CCRP™) program to
further enhance my expertise in clinical research project management, and | would like to gain
your approval to attend this program. By attending this program, it will strengthen my advanced
skills in managing clinical trials, leading cross-functional teams, and ensuring regulatory
compliance, thereby significantly contributing to my professional development and advancing
our organization's clinical research initiatives.

Led by Dr Sandip Mitra, an award-winning clinical research expert, this program will provide me
with comprehensive understanding of clinical research project management, covering key
insights on clinical research protocols, research ethics, patient participation, and data
management. The program will further enhance my expertise by incorporating actionable project
management strategies, risk mitigation techniques, and effective stakeholder engagement,
equipping me with the skills to execute impactful clinical research projects. By participating, | will
be well-prepared to design and implement clinical research initiatives, identify and address
potential risks, and develop strategic solutions to ensure successful project outcomes. Some of
the key skills and knowledge this program will bring include:

e Clinical Research Protocols and Study Design
e Research Ethics and Regulatory Compliance
o Patient Participation and Recruitment

e Adverse Event Reporting

e Research Data Governance

o Data Management and Analysis

e Quality Assurance Protocols

| believe these skillsets will prove to me invaluable to me and you can be assured that after
attending this online program, | will be able to contribute even further to our organization’s
clinical research projects. | strongly believe that the key skills that | will gain from this program
will also significantly enhance our performance and team credibility.

| look forward to gaining your approval to attend this online program.

Sincerely,
Your Name
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